USING APA FORMATTING


Title page should be and/or include:

· Centered top to bottom                           

· Double spaced

· Title of paper

· Your name

· Course code

· Teacher’s name

· Due date

Your report should include:

· An introduction
· Body of report organized including supporting details
· A conclusion
· Each page should include a header with your name and the page number in the top right corner
· Written in Times New Roman font size 12
· Double spaced
· Numbers between 0 and 10 are spelled out

· Then denotes time while than compares

· Use subtitles to help organize

APA documentation style

· Citations should be embedded within the writing.  Include the author’s name, date and page number at the end of the quotation in brackets  (Smith, A., 2007, p. 132)
· Any quotations longer than 40 words should be started on a new line and indented five spaces and single spaced
· The last page of the research is called ‘References’ and must include all the sources you have quoted, paraphrased or summarized as well as images you have used in your report or presentation.
Rules for the reference page

· Arrange sources in alphabetical order by the last name of the author

· More than one work by a particular author, place in order by publication date (oldest to newest)

· If there is no author, put in order by title

· Use italics for the title

· Include any additional information such as edition or volume immediately after the title

· Indent first line of the reference by five spaces, additional lines are not indented

· Each reference is single spaced, double space between references

Other Points to Remember
If there is no author, do not use:  (N.A.)

If there is no author, do not start with date, start with title of work and then date

Wikipedia is a starting point, check references that are used on this site

Never reference google.com, this is a search engine, not an on-line source

Do not divide reference page into source sections (books, Internet)
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YouTube-type Video Blog Post  (Note that titles are not italicized)

Goyen, A. (2007, February 22). Downtown Marquette dog sled races [Video file]. Retrieved on 

  
December 10, 2011 from http://www.youtube.com/watch?v=gW3CNCGGgTY
Personal Interview

Not included on the reference list.  Personal interviews are cited in the text only.

Example:  (Smith, K., personal interview, 2008, Nov. 22)
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